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SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY ,'i‘E'-EASED
Office of the Schools Division /
Superintendent

June 15, 2026

DIVISION MEMORANDUM
No.332, s. 2026

AMENDMENT TO DIVISION MEMORANDUM NO. 323, S. 2026 RE: SUBMISSION
AND UPLOADING OF OFFICE PERFORMANCE COMMITMENT AND REVIEW
FORM (OPCRF) AND INDIVIDUAL PERFORMANCE COMMITMENT AND REVIEW
FORM (IPCRF) FOR SCHOOL-BASED NON-TEACHING, TEACHING-RELATED,
AND TEACHING PERSONNEL FOR SCHOOL YEAR 2025-2026

TO: Assistant Schools Division Superintendent
Chief Education Supervisor, CID
Education Program Supervisor
Public Schools District Supervisors/District In-Charge
Public Schools Secondary and Elementary School Heads
All Others Concerned

1. Relative to Division Memorandum No. 323, s. 2026 titled “Submission and
Uploading of Office Performance Commitment and Review Form (OPCRF) and
Individual Performance Commitment and Review Form (IPCRF) for School-Based Non-
Teaching and Teaching-Related Personnel for School Year 2025-2026,” this Office
announces the adoption of the DepEd Zamboanga Sibugay Information Integration
System (DZIIS) as the official platform for uploading and storing performance
management documents, personnel shall upload their OPCRF and IPCRF for
performance cycle 2025-2026. .

2. Teaching personnel may also upload their accomplished and duly signed
IPCRF through the DZIIS in pdf format. While not mandatory, the platform shall
serve as an official repository of IPCRF documents to facilitate records management,
retrieval and future reference.

3. Users shall log in through the DepEd Single Sign-On (SSO) Facility using
their official DepEd email account and follow the prescribed procedures for
uploading their respective OPCRF and IPCRF documents.

4. To provide sufficient time for compliance, the deadline for uploading all
required documents is hereby extended to June 19, 2026.

2 For the guidance of all concerned personnel, an infographic containing the
step-by-step procedures for uploading OPCRF and IPCRF documents through the
DepEd Zamboanga Sibugay Information Integration System (DZIIS) is attached to this
Memorandum. All users are encouraged to refer to the infographic to ensure the
correct and successful uploading of the required documents.
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Republic of the Philippines
Bepartment of Education

REGION IX - ZAMBOANGA PENINSULA
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

6. For compliance with, dissemination and guidance.

VIRGIL. “BATAN JR., CESO V

Schoofs Division Superintende:
Encl. As stated e
Reference: Div. Memo. No. 323, s. 2025
To be included in the perpetual index under the ff. subjects:
PMES OPCRF IPCRF UPLOADING

ZS-DM-SGOD-HRD-2026-06-176-0
EFV20260615
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Republic of the Philippines
Pepartment of Education

REGION IX - ZAMBOANGA PENINSULA
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

Annex A. OPCRF Submission Guide

DZSIIS
OPCRF SUBMISSION

GUIDE

SUBMIT YOUR OPCRF IN JUST A FEW EASY STEPS!

@ LoGIN TOSSO @ Access pzsiis
Go to the SSO portal: Qo - o oot BEb ety
@ depedzamboangasibugay.online/sso + If the button is not visible, contact your

Provide the following details for account activation:
« DepEd Email Address « School ID

Login using your DepEd email account.

G signin with Google

» Contact Number » Last Name
+ Birthdate « First Name
Choose an account @ icawss o « Middile Name
D CONINUE 10 SERLITRGI TG e SR The AO will add you to the
CHAFTINE CADUNGOG Soredes All Manpower registry. ' y
chattne cacungoyéceed gon O -~
i 0 0 0
DTRMS eOPCRF SEMIS
Document Trackng & Electrome OPCRF & Sports & Events
Records Management PMCF — submit and ‘Management
System — monitor. track indwiduat Information Sysiem —
@ WAIT FOR ACTIVATION e s
you ill be drasion-wide ratings onkne. competiton results
« Once added, you wil
notified by your AO.

« Refresh your SSO portal.
» The DZSHS button should
now appear.

Q OPEN OPCRF MODULE

Inside DZSHS:
@ Go to your Profile. ‘

A Dverview i eOPCRF *\

@ Click the eOPCRF tab
(beside Overview).
a CADUNGOG, JEKYLL DUPIO
= & Bowic Data & undate
6 ENCODE YOUR OPCRF RATINGS 6 UPLOAD SIGNED OPCRF
® Overview @ €OPCRF Locate the “Upload PDF” button in the table
and upload your signed OPCRF document
My OPCRF Ratings = (POF format).
2023-2024 ~ 450 ~ Outstanding L2 ad MW HM: pat (:'w , 2023-2024 Juan Dela Cruz s:::bsromm /
Supenntendent
° Input your OPCRF ratings in the system. o
) it © "% Make sure your fileisin Vi

@ Ensure all required fields are properly filled out. 2255 pDF formatand clearly signed. !/
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Republic of the Philippines
Bepartment of Education

REGION IX - ZAMBOANGA PENINSULA
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

Annex B. IPCRF Submission Guide

DZSIIS
IPCRF SUBMISSION
GUIDE

SUBMIT YOUR IPCRF IN JUST A FEW EASY STEPS!

| € LoGINTOSS0

Go to the SSO portal:
@ depedzamboangasibugay.online/sso

Login using your DepEd email account.

& signin with Googie

» DepEd Email Address + School ID
» Contact Number % Lést Name
Choose anaccount @ ‘ - Birthdate : :;"':L:a’?:m

0 CONtINI 10 i armiatuas oo e S

g Jekyll Cadungog
Amme——

e WAIT FOR ACTIVATION Sommveit | sittow | sweamors | setton
Syster — moniter. ¢ Information System — teack indivicua! Intormation System —
route and archive % manage schooidata. = pertormance manage athietes,

* Once added, you will be

notified by your AO. dwsiorwice. 3 dsvereports hiege s Sty
+ Refresh your SSO portal. | B P
* The DZSIIS button shouid
now appear.
0 OPEN IPCRF MODULE
g A Overview B8 IPCRF
DZsiis
e —
Click the Click the
DZSHIS button. IPCRF tab (beside Overview).

9 ENCODE YOUR RATINGS

a o a Locate the “Upload PDF" button in the table
- pimm s and upload your signed IPCRF document
GAYACAD, MYRA ALAM ey (PDF format).
IPCRF Rati
» e RATING PIRICD RATIR WPRRONE ACTION USLOAD POF
o PERIG g w.\ o san 1:4'-»1« auTORTY
. Mania Santon i R
Juan Oela Cruz 2023-202¢ Juan Dela Gz Schools Division Vs i H
2003-2028 50 Oustancin  B8®  procput 7 Suprentendent H £
Input your IPCRF ratings in the system. " % Make sure your file is in
Ensure all required fields are properly filled out. S5.& POF format and clearly signed. & 9

Information
System Portal
. . One Login.

A Systems.

| g ACCESS DZSIIS

+ After logging in, look for the DZSHS button
on your dashboard.

« If the button is not visible, contact your
District AO Personnel (Hiring Focal Person).

Provide the following details for account activation:

The AO will add you to the
All Manpower registry.

o i e ; ° 2
} i =5
H [ : €OPCRE

DTRMS

officisi documents envoiment, and cnemitments wndl scheduies, and

0 UPLOAD SIGNED IPCRF
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Republic of ;lje Philippines
Pepartment of Education

REGION IX - ZAMBOANGA PENINSULA
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

Annex C. Document Type to upload in the DZIIS

i IIS

INTEGRATED INFORMATION SYSTEM

UPLOADING OF

OPCRF & IPCRF

DOCUMENTS IN IIS

SCHOOL HEADS TEACHING,
{OPCRF) NON-TEACHING, AND

TEACHING-RELATED
PERSONNEL (IPCRF)

REQUIRED FILES FOR UPLOAD

OPCRF Signed

Excel File OPCRF PDF File Signed
7 ) IPCRF PDF File
UP'Wd both the Excel and s'sned Upload only the duly signed
POF files through the #iS Portal. IPCRF PDF document.
& & -
IMPORTANT REMINDER FOR TEACHERS
{ ‘“3« Please submit your accomplished IPCRF Excel File
= é to your designated Uploader for Central Oifice Submission,
L\ Direct submission of Excel files through the
S " elPCRF System will be available oo
E. BEFORE YOU UPLOAD
e j F D
ot -° 6\/\—- Q °
Ensure all required Verify that Check that files are Review all
documents are documents are readable and not correct F le information before
complete. properly signed. corrupted. format. final submission.
% J
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Republic of the Philippines
Bepartment of Education

REGION IX - ZAMBOANGA PENINSULA
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

Annex D. How to access DZIIS in the SSO Portal

DZSiiS If you can’t find the

DIVISION OF ZAMBOANGA DEL SUR

i DZSIIS Button Baes
in your SSO Portal, = .

o Contact District AO i
(Personnel Focal) : i
1 Reach out to your District - :
Administrative Officer
(Personnel Focal) for
assistance.
9 Let them Add you to © District AO Dashboard
your respective school Aol Mamsu
| Provide your details so the District AO & LastName
1 can add you in the All Manpower Tab £ FirstName
i of District AO Dashboard.
i & Middle Name
Details to Provide: & Emal Address
@ Last Name @ Email Address & Birthdate
@ First Name & Birthdate i dh Schoolls

@ Middie Name @ SchoollS l

Try to Refresh / Logout
then Login to SSO @ - &
| @

After being added, refresh the page - ’ i
or logout, then login again to REFRESH LOGOUT m
your SSO Portal. LOGIN

REMEMBER:

> Once added successfully, the DZSHIS button
. will be available in your SSO Portal.
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Republic of the Philippines
Bepartment of Education

REGION IX - ZAMBOANGA PENINSULA
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY

Annex E. How to Print IPCRF Summary of Rating

HOW TO PRINT =
SUMMARY OF RATING

o Login to your

DZSHS Portal
using your
School Head

9 Under School Profile,

click T3=% Bassas # School Profile FACS SH =

Account,

9 The Staff Roster e . o

page will be s SR
displayed.

Click PEisT

Republic of the Philippines
Rating of IPCRF Department of Education
per School will be REGION IX - ZAMBOANGA PENINSULA
SCHOOLS DIVISION OF ZAMBOANGA SIBUGAY
generated. PR IPCRF RATING SUMMARY REPORT
Sioton ES
You may now A
¥ SOMOOL NEAD OPCRF RATING TPORF STAFF RATING SUMMARY
print the report. [rey RUEL D CABUNGOS. Totsl Statt 0
Pasiten HEAD TEACHER-1 With IPCRF Roting s
Paciod SY 2026 2006 ‘Withaut Rating 2
Nomencal 40748 Average Numercal 44750
Descriptve vERY very

jQ: REMINDER: Only the School Head Account can access and print the Summary of Rating of IPCRF per Schaol.

= DIiSTRICT MONITORING

Overview of IPCRF/OPCRF Ratings Across Schools

9 Go to District Dashboard.
Dzsus

"Q“ REMINDER: District accounts are for monitaring purposes only.  Printing of Summary of Rating per School is limited 1o School Head accounts
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